AXN: Handbook for
Newspaper Users

The intent of this document is to provide a "feel"
for what it is like to use TSl's AxN system.
Emphasis in the samples used is on form, not
content. No attempt has been made to make the

results of one sample consistent with another.
The actual appearance of the web pages and
printed output will depend upon the browser
software and hardware used to print.

This handbook contains valuable trade secrets. It Tallored S}/StemS InC

should not be shown or given to third parties. 7BPascoDr. EastWindsor, CT 06088 Ph.860.386.0700
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@ Here is a diagram of the ordering-confirmation process:

Advertisers

create insertion
order(s)

transmit

to AxXN

>

A*N
processes and posts
orders on the website

e-mail to notify of
confirmation

posts comments and
exceptions and

changes the status of
confirmed orders

Newspapers
e-mail to log on to www.tsi-tsi.com
notify of to view, print, add
posting comments, mark

exceptions, and confirm

orders

Orders are ready for viewing
within minutes of transmission
— even if they were sent to

scores of newspapers.




@ The process of handling changes is similar:

Advertisers

create change or
cancellation order(s)

)

N

transmit

to AXN

e-mail to notify of
confirmation

>

AN

analyzes, finds the

affected ad(s), posts

changes, and flags

changed orders on
the website

e-mailifany
unconfirmed
orders found
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posts comments and

exceptions and (

changes the status of
confirmed orders

@ And at night ...

e-mail to
notify of
posting

Newspapers

log on to www.tsi-tsi.com
to view, print, add
comments, mark
exceptions, and confirm
changed orders again

)

AxN searches through all
orders looking for ones
that should have been
confirmed but have not

yet been confirmed.

e-mailifany
unconfirmed
orders found
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Notification of Orders

Every time that an order or a change of
an order is received by AxN, an e-mail is
automatically sent to each affected
publication.

At right is a depiction of an e-mail that
you might receive from AxN when it has
finished processing an order from one
of your advertisers. The sample uses
Microsoft Outlook as the e-mail client.

If you are connected to the Internet, you
can probably look at the order
immediately just by clicking on the link:
http: \\www.tsi-tsi.com.

™ New order from Samples Department Store - Message [Plain Text] - Western European [150]

A new order has been rece
htop:h\wyw.tsi-tsi.com

iwed from Sswples Department Store coverin g 08/16/01-08/16/01.
Plea=se do not reply to this computer—-generated messadge.

The link will bring you to the home page for TSI's
website. It is shown on the next page.



J Back Farivar d Stop Fiefresh Home 5

TSI's Website

Add I@ hittp: e, bsi-bsi comyd

e TSI's home page has links to web pages

AxM links:

Walk-through

TSl links:
Who is TSI?
Contact information

iy Systems mc Home Page with lots of information. The section
that concerns insertion orders for

g - TSI Tailored Systems Inc. has been creating administrative software for advertisers since - - - -
é\:ls?:ﬁ?ul:]nks' 1981. AdDept is its comprehensive administrative system for large retail advertising neWS pa pe rS IS the " Pu bI Icatlon Area " I n

EAQ's departments. A*IN (A cross IN) is TSI's link hetween advertisers and publications.

the AxN Registered Users section. Just
click anywhere in the BIG BLUE BOX.

’_ ’_ | Intemst

The website works best
with Microsoft Internet
Explorer release 4 or
higher. Netscape
versions that are
release 4 or higheralso
support nearly all of
the site's features.

Hint: Make sure that your browser is NOT caching the
pages. Ifitis, you may not see the most current version
of every page.

Internet Explorer: Click on Tools, Internet Options.
Click on the General Tab. Click on Settings. Select
"Every visit to the page."

Netscape: Click on Edit, Preferences. Then open
Advanced and click on Cache. Select "Every time."

AXN: Handbook for Newspaper

Users Page 5
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Security

You will be asked to enter your user ID
and password to gain access to this part
of the website. This is a very important
step. The orders for your paper are
linked to your user ID. People logging
on with other ID's will not be able to view
your orders.

4} http: //www_tsi-tsi.com/ - Microsoft Internet Explorer
J Fil=  Edit “iew Favortes Tools Help

J@,».@ﬁiﬁ@@

Back Earwar d Stop Refresh Home: Search Favaril tes

| Address [ http: //w tsitsi.com/

IIIIi iq Enter Network Password

Tailored Systems

Site: i tei-bsl com

Realm AxM
TSI T

AdDeptlinks:

Fleasze ype your user name and password.

1981. User Mame I

Description

depar

Contact information

ire for advertisers since
retail advertising
d publications.

TSI will provide you with the user ID and password.
Unless a large number of your advertisers are using
AN, it is unlikely that you will need more than one.

Be sure to change your password on a regular basis.
When someone who has been accessing the website
leaves the company, it is very important that the
password be changed.

’_ ’_ | Intemet



/] AxN: List of orders for one publication - Microzoft Internet Explorer

J Fil=  Edit “iew Favortes Tools Help

[ -7 - @ D a]@ @ & 3 o -

Back Friaar d Stop Refresh Home 5 h Favoril tez History bd ail 3 Edit
JAereSS I@ http: A Aua. bictsi. comdcai-bind db 2w /Pubhd ainF . d 2w/t ain LI & Go |J Lirks
A)(N Metropolis Daily Planet 3 Orders
: Start | End | Ord -
Cipen? Advertiser o i Status Received |Inserts?
Date | Date Number

‘ (ol |Samples Depattment Store |06.-'17.-'01 |Dﬁf23f01 |18842 |Conﬁ.tmed 05/29/01 |05.-’27.-'01 15:36:21 |
‘ e |L'Elegance |06.-’20.-'Dl |06.-'26.-'Dl |30?6 |Conﬁ.tmed 05/30/01 |05.-'28.-'Dl 1417223 |
‘ i |Wmfred—Lnuder |D7.n’|]1.n’|]1 |D7.n’|]7.n’|]1 |166U69 C |Opened 06/6/01 Eﬁfﬂﬂﬂ]l 15:15:50 |

||__Customer Codes

_Individual Contacts [[| Open Allto Print [}} Calendar |

The buttons beneath the list of orders control the
action. Each is explained on the next page.

List of Orders

Once you have logged in, the list of
recent orders for your publication will
automatically be displayed. They should
correspond with the orders that you
currently receive on paper from the
advertisers, with one very important
exception: changes will automatically be
applied to orders. A program running at
TSI does the hard work for you — it finds
the appropriate order and applies the
changes to it.

AN automatically keeps track of the
status of the order: unopened, opened,
confirmed, changed, or cancelled.

A*N: Handbook for Newspaper Users
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The "Open Order" button works in conjunction
with the "Open?" column. You can select the
order that you want to work on by clicking onthe
radio button on that line and then clicking on the
"Open Order" button or by just double-clicking
on the radio button. See pp. 9-13.

The "Customer Codes" button can be used to tell
AN the code that you use for each customer.
See p. 14.

The "Change Password" screen is described on
p.15.

The "Preferences" button lets you set the
appearance of the list of orders-- which columns
appear and the sequence in which orders are
listed. You canalso show only specificadvertisers
or eliminate confirmed orders. See p. 16 for
details.

The "Default Contacts" button allows you to
maintain AxN's list of nhames, phone numbers,
and e-mail addresses for your paper. See p. 17.

The "Individual Contacts" button allows you to
assign contacts to advertisers. See p. 18.

The "Open Allto Print" button opens all unopened
orders to facilitate printing. This is especially
useful if the advertiser sends many orders at
once.

The "Calendar" button allows you to print a
calendar. See p. 19.

The button with a house is a link to the home
page of TSI's website.

The button with a question mark is a link to the
on-line help.




Ads on the Order

The detail of the order is displayed when
you click on the "Open Order" button.
You can printthe order by clicking on the
Print button in your browser. A sample
printout is shown on p. 11.

If the order has not yet been confirmed,
the cursor is automatically placed at the
"Confirmed by" field. You can confirm
the order by justfilling in your name and
clicking on the "Confirm" button. An e-
mail will then immediately be fired off
to the advertiser to inform them that the
order has been confirmed.

4} AxN: Detail of one order (publication] - Microsoft Internet E xplorer

J File Edit “iew Favorites Tool:  Help
e -~ @ 38 .3 20 ()«
Back Fariaar d Stop Refresh Home Search Favaoril tes History Print Edit
| Address [ hitp: 5270/ cgibinddb v/ F100. d2w/Main | @60 |J Links >
=]
Cpe Woon 06/06/01 at 07:44:52
— | Mot yet confirmed
8 lines; & active msertion(s)
# | RunDate | Ad Type Headline Size Color Nu:&er ;:;; Rate |Discounts | Prem. Cost
10 [sun 07010t 2 EVENT STRIP 2 Colx 7" Baw 011-00187 011187 (33012 |00 00 4621 B¢
20 |sun 070t 01 |8l oLy atH [ catx 21 |Bawy |o11-02208 0112206 18595 (207207 00 204557
L |4c FIREWORKS GRIMATL  [13 Colx 21" |coior |o1-0a266 0113266 (21043 (710155 [15600.00 [6Sa63
40 |sun o7t 01 |8 [treat yoursett 4 catc 14 |Bawy |o11-08084 |o16084 [185.95 |00 |00 [104132
|50 [wwed o7mam |ad |FREVWORKS [2conx7 | |o11-05327  |m1s327 10215 |00 |.oo [1430.10
60 [Thuo7smn s |UPHOLSTRY HOME SECTI |2 Cal 7 |Bawy |o11-03s08 0113508 10245 |00 |00 143000
[70 [Thuo7sm s |ExCELLO RUGS LiqUDN: |6 Colx 18" EE |o11-05998  |m1598s 10215 147800 00 em2r 5
R oTos0t  [ad |SUPER SATURDAY STWD* |6 Colx 21" |Bawy |o10z312 o122 (10245 19708 00 [10953.£
yonﬁrmed by: T~ =
4| | »

You can view the bottom of the web page by pressing
the Page Down key or by clicking on the slide bar. The
bottom part of the screen is shown on the next page,
along with a description of the functions served by the
other buttons.

A*N: Handbook for Newspaper Users
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The difference between the regular

] =
order and the "Printer Friendly" version ST S e @ b b £
y | Address |@ hittp: £ tsi2 70/ c.gi-binAdb 2w /P 00, d2v/M ain | @60 |J Links >
H H | Ul T oo | e ] |\JUL\’ Ealal |DLUI T |El 100 |UII-U 4=1a] |UII :IDlI B | = = |.UU | TS -
Ca n be a ppreCIated by Com pa rl ng p' 2 1 L |4c FIREWORKS GRIMATL  [13 Colx 21 |coior |oi1-0a266 0113266 (21043 710155 [15600.00 |ASa63 s_l
Wlth 22 40 |sun o7t 01 |8l [treat yoursett 4 calx 14 |Bawy |o11-05084 016064 [185.95 |00 |00 [104132
p . . |50 [wwed 074 |ad |FREWORKS [2eonx |Baw |o11-08327 015327 10245 |00 |00 [14304¢
60 [Thu 070801 |8 |UPHOLSTRY HOME SECTI |2 Calx 7 |Bawy |o11-03s08 0113508 10245 |00 |00 [14304¢
70 [Thu o7msm - [ad |ExcELLO RUGS LiauDr® |6 Colx 18" R |o11-05898  [m1158s8 [10215 [147880 |00 327 50
The "Contact Info" button ShOWS you G |SUPER SATURDAY STWD* |6 Colx 21" |Bawy |o10z312 o122 (10245 19708 00 [10953.£
names, phone numbers, and e-mail Confirmed by: |

addresses of people at the advertiser.

The "Order List" button returns you to

the list of orders.

The "Res #'s and Positions"
button allows you to assign
reservation numbers to the
orders. You can also enter
the actual positions. See p.
12.

Download the order to an
Excel spreadsheet by clicking
on the "Spreadsheet" button
(premium feature).

Notes from the Publication:

You can flag items
as exceptionsto the
confirmation by
clickingonthe "Mark
Exceptions" button.
See p. 13.

If you would like to The "Separate
add somecomments  Pages" button
totheorder, plentyof  produces a web
space is provided. page which allows
Just click on the you to print a
"Record Comments" separate cover
button whenyou are sheet for each

finished.

active ad on the
order.



AN

Insertion Order #166069 from Winfred-Louder sent on 06/04/01 at 15:15:50
Covering the period 07/01/01 through 07/07/01

P100

Opened by MIKEW on 06/06/01 at 07:44:52
Not vet confirmed
8 lines; 8 active insertion(s)

Ad Prod Position Position |Reservation
Ri Dat: AdT Headli Si Col Rate |Di ts] P . Cost

# un ate ype eadiine 1Ze olor Numh er Joh # are 1ISCOUNTS rem LIE Requested Assigned Numhber
1ofsun o7ro101 fad EVENT STRIF 2 Col % 7" Baw 011-00187 fo11187 [220.12].00 oo 462168 [Pz
20| sun o7r01/01 JAd JULy 4TH * & Col x 21" Baw 011-02206 fo11z206185.95 |2972 .97 00 0456 73 PS
ao|sun 070101 Jad AC FIREWORKS GBMATL 13 Colx 21" Color 011-02266 f0113266 210137101 55 15600.00 |E5863 04 JP12-13
aolsun o7ro1ro1 fad treat yourself 4 Col x 14" Baw 011-08064 fo11e064[185.95].00 00 10413 20 fPa
s0|wed 070401 Ad FIREWORKS 2 Colx 7" BRI 011-05327 for1s3z7 [1o2.15].00 oo 143010 [Pz
g0l Thu orrosror Jad UPHOLSTRY HOME SECTI |2 Colx 7" Baw 011-02508 fo11asos]102.15].00 00 143010 [Pz
7ol Thu o7ros JAad EXCELLO RUGS LIQUIDN® |6 Cal x 18" Baw 011-05908 fo115908[102.15 |1478 .90 00 832750 [Ps
so|Friomrosior Jad SUPER SATURDAY STWD' |6 Colx 21" Baw 011-02312 for1zz1z2]102.15 1917 09 00 1095381 fPs
Confirmed by: l
Notes from the Publication:

A

=

This is a sample of a printout created
by clicking on the Print button in the
browser after the order was opened

but before it was confirmed.

Tips for Printing:

o Use File, Page Setup to set the printing
to landscape mode with left and right

margins of .25".

e Click on the screen. Then click on the
Print button. Make sure the radio button
for"Only the selected frame" is selected.

AXN: Handbook for Newspaper Users
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J File Edit “iew Favortes Tools Help

j@-»v@ﬁ@@Q@--

Back Farsar d Stop Refresh Home Search Favorites History bd ail 3 Edit
JAereSS I@ hittp: 4 A, bsi-tsi. comy/cai-bind db2waens/PubE nterR esMumsF. d2w/Main LI & Go |J Links
Insertion Order #166069 from Winfred-Louder sent on 06/04/01 at 15:15:50 =
AXN Covering the period 07/01/01 through 07/07/01

Opened by MIEEW on 06/06/01 at 07:44.52
Mot yet confirmed

8 Inzertions

# R“’j“"‘: o posidon [Reservation pupDate | AdType Headline Size

10 |p2 | | 0740101 24 EYENT STRIP 2 Calx 7

|2c| |P5 || || |Um1 ] |Ad |JULY 4TH * |5 Colx 21 |
|30 |P1 243 || || |0m1 o |Ad |4c FIREWORKS GB NATL |1 3Colx 21" |
|40 |P9 || || |0m1 i |Ad |treat yourself |4 Colx 14 |
|50 |P2 Il I |0m4m1 |Ad |FIREWORKS |2 Colx T =

Reservation Numbers
and Actual Positions

If the advertiser requires that you provide
them with reservation numbers or actual
positions, you can just key them in on
this web page and click on the "Update”
button when you are finished. An e-mail
isimmediately sent to the coordinator at
the advertiser. He/she will be able to
open the order and see them.

You can reach this page by clicking on
the "Res#'s and Positions" button on the
open order web page.



Exceptions

You can reach the page displayed at
right by clicking on the button labeled
"Mark Exceptions" on the open order
web page.

The purpose of this page is to let you
notify the advertiser that specific items
on the order are questionable. As you
mark the item by clicking in the
appropriate checkbox in the "Exception?"
column, you can explain what is in
question — the position, the rate, or
perhaps the ad's relationship to other
ads. An e-mail will be sent to notify the
coordinator that you have done so.

4} AxN: Entry of exceptions [publication] - Microsoft Internet Explorer

J Fil=  Edit “iew Favortes Tools Help

. ="
- 5 B A | @ G B & o .
Back Friaar d Stop Refresh Home Search Favorites History bd ail Print Eit
JAereSS I@ hittp: £ . bsi-tsi. comdcai-bind db 2w PUbE soeptionsF. 2w/ ain LI & Go |J Links

)/ Exception comments: J,

Insertion Order #166069 from Winfred-Louder sent on 06/04/01 at 15:15:50 =
AXN Covering the period 07/01/01 through 07/07/01
Opened by MIEEW on 06/06/01 at 07:44:52

Mot vet confirmed

2 Insertions
# | Exception? | RunDaie | AdType Headline Size Color &l Prod | 5 p | Discor
5 Number Joh #
10 / l_ Sun 070101 | &ad EVEMT STRIP 2Col w7 Bawy o11-00187 011187 33012 .00

011-02296 |D1 12296 |1 §5.95 |29?2.97

|20 | Il ‘SUHW |Ad JULY 4TH * 6 Col x 21" B

NOTE: The advertiser can see a list of
all ads that are either unconfirmed or
marked as exceptions by clicking on
a single button.

A*N: Handbook for Newspaper Users
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j<:=-->-@ A Q @

3 AxM: Enter customer code for one advertiser [publication] - Microsoft Internet Explorer C t C I
J Fil=  Edit “iew Favortes Tools Help u S O mer O es
»

Advertiser: Winfred-Louder

Number: ||

| Address [ hip: /e tsitsi cam/egi binddb 2y /PubE nterPubsumF. d2vi/Main x| &G |J Links Thl S W eb p a g e a” OWS y OU t 0 pr OVi d e th e
A)(N Metropolis Daily Planet Customer Code number used at your pu bI|Cat|On for a
Enter your numhber for the following advertiser and click on "Record." SpeCifi ed adve rtise r.

You can reach the page displayed at left
by clicking on the "Customer Codes"
button on the order list web page.

NOTE: The customer number appears
at the top of printed insertion orders.
It also appears on the Excel file that
you can download (premium feature).




Password

4} AxN: Change password [publication] - Microsoft Internet Explorer

You should change your password on a bt yew Favmes Lok v |
regular basis. It is very important to e =0 2 i B | el B W "
change it whenever turnover in the part JAESS [B1 i v com/gibid 2w/ 001 20 Mok ] @GDTJ :m
of staff that uses the website occurs. AN Change your password

Current Password: |
This web page can be reached by

clickingonthe "Change Password" button
on the order list web page.

MNew Password:

l— Enter the new password twice. It must be between 5 and 10 characters
(letters or numhers). Then click on the " Update" button.

Venfy I

The new password must contain between
five and ten characters. The first
character must be a letter. The rest can
be either letters or numbers.

After you change the password, you will be asked to log in again with the new password. After that
the list of orders will be displayed again.

A*N: Handbook for Newspaper Users Page 15
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4} AxN: Change preferences for listing orders [publication] - Microsoft Internet Explorer

J File Edit “iew Favorites Tools Help

Page 16

J S A (5d |
Back Earar d Stop Refresh Home: Favaril tes Histary Print Edit
| Address [ &7 htp: /A tsitsi.com/ i binddb 2w/ PO, d2w/Main =] &6 |j Links *
. . PO03 =
AXN Metropolis Daily Planet Preferences for All Users
N Sort Sort Sort
9
Column Description Include? 11417 Tield2? Tield3? |Tield 47
- - ¥ Include confirmed
|Actmn Code (Required) | Iv! ‘ ol | o | o orders?
|A¥IT Advertiser Code | & | cil[EC
|Adver1:iser Mame | ~ ‘ ~ | ~ | ~ Color for ohsolete items:
I#AUAUAU o
|Aﬂ Newspaper Code | r ‘ o | o | (e
|Newspaper Name | I ‘ o | c | s Advertisers to include
|Starting Date | = o | e ¥ Bargain City
: ¥ Endicott Brothers
i L i
|End.mg Date | & ‘ | | ¥ Fabulous Electronics
|Drﬂer Mumher | i ‘ c | L | » ¥ Samples Department
o i

J File Edit “iew Favortes Tools Help |
J - s O Al E T S5 o
Back Earward Stop Refresh Home: Favarites Histary Print Edit
| Address [ hitp: /A tsitsi.com/cgi-bin/db 2w /PO03. d2w/Main x| @Go |j Lirkz *
[YewSpaper Tyame e —— T I I Adverasers to mchide =
|Starting Date P IIe T ol = I Bargain City
Bamedwe & c [ o [0 [ | Chme
|Order Number | I ‘ C | C | L | - v Samples Departmment
|Status L " || s [ = Store
|Received Date and Time | v/ ‘ e | e | e | e i Wi.n.fl:ed—Luuder
- ¥ Martinson and Son
|User Field 1 | | ‘ o | L8 | C | o ¥ The Nijinski
[User Field 2 o\l g a] O Connection
|User Field 3 | r ‘ e | . | s | ~ ¥ The Persia Flace
— ¥ Prometheus Unbound
|Any Ads? (Y's First) | r ‘ £ | * | » | - ¥ Rutherfords
[anginsertsflasErsnl IR [ CE [ eR [ e ¥ L'Elegance
|Agenl:y Code | r ‘ (ol | (ol | c | o ¥ Standing Tall
|Agenl:y Name | I ‘ L | i | o | (e

Preferences

This web page allows you to determine what
the list of orders (p. 6) looks like. You can set
the columns by checking the ones that you
want to appear. You can determine how the
orders are sequenced by selecting up to four
sort fields. You can even limit which
advertisers are shown and whether to include
orders which have been confirmed.

When an item has been replaced or cancelled,
it is shown in a different color. The default is
#A0AOAO, which is a light gray. You can
change this, but if you use a value that is not
legal in HTML, it will show it in black.

You can reach the page displayed at left by
clicking on the "Preferences" button on the
order list web page.

The bottom screen was reached by pressing
the Page Down key on the first screen.

The "Update" button saves the preferences
for this session. The "Update User File"
saves them for this and future sessions. The
"Update Company File" button additionally
sets the defaults for new user ID's.



Contacts

The contacts have two purposes. They
allow the advertiser to see the names,
phone numbers, and addresses of your
employees. Their primary purpose is
to direct e-mail sent by theAxN system.

You can specify up to three contacts.
More are available as a premium
feature. For each contact you may
supply up to ten additional e-mail
addresses. All e-mails sent by AxN to
the contact will also go to these
addresses as cc:'s.

.

3 AxM: Default contacts [publication) - Microzoft Internet Explorer

J File Edit “iew Favortes Tools Help

J s D A ‘ a G B 95 ©H
Back Earwar d Stop Refresh Home: Search Favaril tes M ail Print Edit
| Address [ hitp: /A tsitsi.com/cgi-bin/db 2w /PO04. d2w /M ain x| @Go |j Lirkz *
- = pooe =
AXN Metropolis Daily Planet Default Contacts
|Cnntal:t |Phnne |Fax |E-Mail |ROP'? |Inserts
E"Jimmy Olsen ||212-123-455? ||21 2-123-4568 ||cubreporter@dai\yplanei| & | s
/c:c:' IIDlsIane@dallyplanet cop I I I I
| | | | |
[ctark Kant J212-123-4000 J12-123-4575 [rarel@dsityplanst.com | c | o
IIDiSIane@dailyplanet.CDr I I I I
| | | | |
"] || || || -
| | | | |
ccl
| | | | | -

’_ ’_ | Intemet

This web page lets you specify names and addresses of your reps. The coordinator that you specify
as the rep for ads and the one that you specify for inserts are used on new advertisers. You can
assign these reps to all existing advertisers by clicking on the "Apply to Advertisers" button.

You can reach this web page by clicking on the "Default Contacts" button on the order list web page.

A*N: Handbook for Newspaper Users
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The web page depicted on the left
fE & Ve e o | allows you to specify which contacts are
I e R I R A N - T assigned to each current advertiser.

| Address [£7 hup:/ v teitai. com/egi-binddbZwemn/PubS electindContsFd2w/Main =] @60 [[Liks

= You must specify one contact for ads and

one for inserts for each advertiser. The

}g:;;fg; sz?if IJm»; msenImaﬂ;Kem contact for ads and the contact for
3 inserts can be the same person.

|Inserts |

RCP |

|Inserts |

Fabulous Electronics ECTP

| ROP |
|Inserts |

Finn Galagher's EOP

| agh ROP |
|Inserts |

Bogus Hecht's RCOP

Bogy ROP |

4} AxN: Specify contacts for advertisers [publication) - Microsoft Intemet Explorer

A)(N Metropolis Daily Planet Individual Contacts

‘Endic ott Brothers

The designated person —and the people
on the associated cc: list — will be sent
e-mails concerning the orders.

i (o e ) o X e o e Y o ) e
0N e 1 e o e o ¥ e o)

The default values are determined by
the selections on the web page shown
on p. 17.

You can reach this page by clicking on the "Individual Contacts" button on the order list web page.
If you have only defined one contact, this option is not available. That contact will be assigned to
all advertisers for both ads and inserts.



Calendar

The web page at right allows you to
specify the selection criteria for the
calendar (which is displayed below).
You can select a week, a month, or any
other period up to 40 days.

You can reach the page displayed at
right by clicking on the "Calendar" button
on the order list web page.

it Edi:

J Address I@ hittp: 4 A, bsi-tsi. com/cai-bind db 2w/ PubS electCalendarF.d2w/Main

=] @60 ||Liks

AN

Metropolis Daily Planet

-

Selection for Calendar

Month Day Year

Advertisers to Include:

I Bargain City

I Endicott Brothers

™ Fabulous Electronics

¥ Samples Department Store
I~ Winfred-Louder

Ad Types to Include:
v Ad
V¥ AWPM Combo

Starting: IJune

=7 =] 2001 =] W Insert

I Martinson and Son
™ The Mijinski Connection

Ending: IJune

=l 23] 2001 =]

v Preprinted Section
¥ PMIAN Combo
¥ Section Page

I~ The Persia Place

™ Prometheus Unbound
™ Rutherfords

¥ L'Elegance

J T A QG4 B 9 o
Back Earar d Stop Refresh Home: S h Favaril tes Histary M ail Print Edit

J Address I@ ikt 4 A tgi-tsi, coméd cgi-bind db 2w/ PubDisplayCalendarF. d2w/M ain

=] @60 || Liks

AN

Metropolis Daily Planet

Calendar

Sun 06/17 |Mon 06/18 | Tue 06/19 | Wed 06/20 | Thu 06/21 | Fri 06/22 | Sat 06/23

Samples Department
Store #011-06219
SUNGLASIES ITC 3
cols x 7" B W

L'Elegance #011-
00537 Houvel frt 2
Col x 7" B WA

Samples Department Samples Department
Store #011.06806 Store 401106817 g, | camuples Department |y o gy, | Saples Department
Store #011-06966 Store #011-06568 | L'EL 011
IDENTITY MADDEN 00538 Christian L
HOT BUYS POS/ 3 1 | HOT BUYS POS/53- | 00578 La Fravie 2
SPORTSWEAR CAMOUFLAGE |50, cpys prgmn 5 | —ox2Colx ™ |50 opys (FRASTS | Colx 7" BEW
o 15%4 CPHS (W-ST11 5 -
STMT 6 Colx 21 SNEAKE 4C 2 Calx R e B&W s =2

B&W 7" 4C ROP =R R

L'Elegance #011-
00539 Cap of Tee 2
Colx 7" B&W

3]

,7 ,7 |Q Internet

The calendar contains one cell for each
active ad that meets the selection criteria.
The advertiser name, headline, ad
number, size, color, and position are
shown. Ifitisnotan ROP ad, the ad type
is also shown.

Each advertiseris assigned a background
color so that it is easy to tell which ad is
for which advertiser. If you click on an
ad, AxN will open the order for you.
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J Fil=  Edit “iew Favortes Tools Help

j<:=-->-@€§ Q @m @ B S5 o .
Back Friaar d Stop Refresh Home Search Favorites History bd ail Print Eit

J Address I@ hittp: 4 A, bsi-tsi. comy/cai-bind db 2w/ PubD penOrderF. d2w./t ain

AN

Opened by CEENT eon 05/28/01 at 160648
Cenfirmed by CEKENT Clark Eent on 05/29/01 at 07:27:46

=] @60 ||Liks
Insertion Order #13342 from Samples Department Store sent on 05/27/01 at 15:36:21 -
Covering the period 06/17/01 through 06/23/01

& Inzertions
# | RunDate |AdType Headline Size Color &l Pl Rate Discounts | Prem. | Co:
Numbher |Job #
10 | Sun 061701 | Ad IDEMTITY SPORTSWEAR STMT 6 Col x 21" B 011 -06506 243.24 | .00 pali) F064E N
REPLACED ]
21 | Sun 06M 701 |Ad SUNGLASSES [TC Jcols x 7 By 011-06519 396.05 | .00 pali) 8317
5. MADDEM CAMOUFLAGE " i
30 | Tue 061901 |Ad SNEAKE 4C 2Colx 7 4C ROP 011-06512 115.64 | .00 1000.00 | 2660
‘40 ‘Wed 0620001 ‘Ad ‘gﬁ; SIS (REIER b EAS At S Col x 21" ‘ ‘01 1-0B966 ‘ ‘1 41.00 ‘.UU ‘.UU ‘1 4802
WITH COUPONS
(Rl | [HOT RIYS POSIRA 5% CPNS (FR- [ [ [ [ [ [ [ b

Change Management

Probably the most valuable feature of
AN is its ability to find and process
changes.

This web page displays an order that has
been changed. The change order
included ads for June 17 only. The first
ad was unchanged, but the size was
changed on the second ad. AN shows
this by "graying out" the original ad and
adding a new line with the changed
fields highlighted.

The default, as above, is for obsolete (changed or cancelled) lines to be shown in a light gray. If

you like, you can use a different color. See p. 16.

The next page shows what the printout of a changed order looks like.

On the page after that is a sample of a printed order after the "Printer Friendly" button was pressed.



AN

Insertion Order #18842 from Samples Department Store sent on 05/27/01 at 15:36:21
Covering the period 06/17/01 through 06/23/01

F100

Opened by CKENT on 05/28/01 at 16:06:49
Not yet confirmed
6 lines; 5 active insertion(s)

Prod
\ . Ad \ Position | Position |Reservation
#] RunDate |Ad Type Headline Size Color Number Jo#b Rate |Discounts| Prem.| Cost Requested| Assigned | Number
10[sun 0617101 |Ad IDENTITY SPORTSWEAR STMT |6 Col x 21" B 011-06806 243.24] 00 00 Ja0646 24
20| Sun 08/17/01 |Ad SUNGLASSES ITC 2 Col x 7" B 011-06819 396.08].00 00 [5545.12
REPLACED
21| Sun 08/17/01 | Ad SUNGLASSES ITC 3colsx 7" B 011-06819 396.08] .00 00 |e317.68
S. MADDEN CAMOUFLAGE .

30| Tue 0619101 Ad E AT 2 Colx 7 acrop  fo11-08812 118.64 00 1000.00 |2660 96
aofwed 06120101 | Ad Q&T BUYS POSI3-15% CPNS (W15 o) 21 011-06966 141.00 00 00 1430500

WITH COUPONS
so|Frioerz2i01  |ad Ry OSSR NS g gt 011-06968 141.00| 00 o0 1480500

WITH COUPONS
Notes from the Advertiser:
IChanged size of ad for &/17 ::II

Confirmed by: |

Notes from the Publication:

Inthis printout, line #20 has been replaced
by line# 21. Thetwo fields that have been
changed --the size and cost -- are shown
in bold.

In the printout on the next page the
obsolete line #20 has been removed.

AXN: Handbook for Newspaper Users
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Insertion Order #18842 from Samples Department Store sent on 05/27/01 at 15:36:21 P
AXN Covering the period 06/17/01 through 06/23/01
Opened by CKENT on 05/28/01 at 16:06:49
Not yet confirmed
6 lineg; 5 active ingertion(s)
Ad Prod Position | Position |Reservation
#| Run Daie |Ad Type Headline Size Color Number Jo#b Rate |Discounts| Prem.| Cost Requested | Assigned | Number
10| sun 08117/01 [Ad IDEMTITY SPORTSWEAR STMT |6 Col x 21" BaW 011-06806 243 24] 00 00 30648 24
21 sun 08117/01 |Ad SUNGLASSES ITC 3colsx 7" BaW 011-06819 298 08] 00 00 |es17.es
S MADDEN CAMOUFLAGE .
30| Tue 0619/01 | Ad SNEAKE 4G 2 Colx 7 4CROP  [011-06812 118.64] .00 1000.00|2860 96
aofwec 0612001 | ad ngy PO FOSBISR GRS (VN5 ot a1 011-06966 141.00] 00 o0 |14s05.00
WITH COUPONS
solFrioer2om1 | Ad ey POSBIREENS s ot o 011.06968 141 00| 00 00 1480500
WITH COUPONS

Notes from the Advertiser:
Changed size of ad for &/17

<l

This is a sample of the "printer-friendly"
version of the printout. It is the same
order that is shown on p. 21.




